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IToJ10:xeHNE 0 TepUOAUYECKOM KPATKOBPEMEHHOM /Ie:KypPCTBe MeJarorn4eckux
Pa0OTHHKOB B OPraHU3alMM B IEPHO/l OCyLLIeCTBJIeHHsI 00pa30BaTeILHOIO Npouecca,
KOTOpbIe NIPU He00X0AMMOCTH OPraHU3yITCH B LeJIsiX OAT0TOBKH K IIPOBeJIeHHI0
3aHATHH, HA0/II01eHUS 32 BBINIOJTHEHHEM PeKuMa JHs 00y4ariuuMucs, odecreyeHust
NOPsiAKA U JUCHUIUINHBI B TeYeHHe Y4eOHOIr0 BpeMeHH, B TOM YHcJje BO BpeMs
nepepbIBOB MEXKAY 3aHATUSIMU, YCTAHABJIUBAEMbIX /IJIfl OTAbIXA 00y4alomuxcst
PA3JIMYHOM CTeNeHH AKTMBHOCTH, MPpHeMa MMH MUK B MyHUIIUNIAJILHOM OI01KETHOM
001eo0pa3oBaTeIbHOM yUpeKICHIUH CPelHeH 001eo0pa30BaTeIbHON IKOJIe ¢ YIIy0JeHHbIM
H3y4YeHHEeM aHIVIMHCKOro a3bika Nel2 ropoaa Ilsituropeka

1. O01ue moJioKeHUus

1.1. Hacrosimee IlonoxeHne o TNEPUOIUYESCKOM KPATKOBPEMEHHOM [I€KYPCTBE
Me1arornuyeckuX pabOTHUKOB B OpraHM3allMM B MEPUOJ OCYLIECTBIEHHS 00pa3oBaTEIbHOTO
rpolecca, KOTopble IpyU HEOOXOIMMOCTH OPTaHU3YIOTCS B LIEJISIX MOATOTOBKU K MPOBEIECHUIO
3aHITUM, HAOTIOJAEHUS 32 BBITIOJIHEHUEM PEXKUMa JIHS 00ydJaroIIMMUCs, OOECIICUEHUS TTOPsIIKa
U JUCIUIUIMHBI B T€UYEHHE YUYEOHOTO BPEMEHM, B TOM YHCJIE€ BO BpPEMsI MEPEPHIBOB MEXITY
3aHATHSIMH, YCTaHABIMBAEMBIX VISl OTAbIXa OOYydYarOIIMXCS Pa3jIUYHOU CTENIEHU aKTUBHOCTH,
npueMa uMu numu (Aanee - [losoxkeHue) ompenensier MOPsJIOK OpraHu3alliu JeKypcTBa B
obpa3oBatenbHON opraHuzanuu. [lomoxkeHnune pa3paboTaHo B cooTBeTCTBUU DeneparbHBIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 o6paszoBanun B Poccuiickoit deneparun»,
®enepanbHbiM 3ak0HOM OT 06 mapta 2006 1. Ne35-D3 «O npoTHUBOJIEHCTBUUA TEPPOPUIMY» ;
npukaza MwuHoOpHayku Poccum ot 11.05.2016 Ne 536 "OO6 yrtBepxkmennu OcoOeHHOCTEH
pexuMa paboyero BpPEMEHH W BpPEMEHU OT/AbIXa IENarorH4eCKUuX W HWHBIX PaOOTHUKOB
OpTraHU3aIii, OCYIIECTBIISIIONINX 00pa30BaTeIbHYIO AeSITeIHbHOCTR"; Y cTaBa o0pa3oBaTeIbHON
OpraHu3alvy, JTIOKaJIbHBIX aKTOB 00pa30BaTEIbHON OpraHu3aIuu.

1.2. Ommara nexypcTBa NENAaroroB IPOHW3BOIUTCS W3 CTUMYJHpyHomero ¢GoHaa
3apabOTHON TIJIaThl B COOTBETCTBUU C KpUTEpUsIMU pacmupeneneHus. Popmoil cornacus
[1e1aroroB sBISETCSl 03HAKOMJIEHHE MO/ MOAMUCH C TpadUKOM JeKypCTBa.

1.3. JlexxypcTBO TI0 00pa3oBaTeIbHON OpraHW3alid OPraHU3yeTCs C  IEIbI0
MPEIOTBPAIICHUS] BO3SMOXKHBIX JUBEPCUOHHBIX aKTOB, YCUJICHUS OXpaHbl 00pa3oBaTeIbHOMN
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OpraHu3aliy, MOAACP)KaHWS JUCLMIUIMHBI, TMOpAAKAa W MPEAYNPEXIACHUs TpaBMaTH3Ma
00pa3oBaTEIbHON OpraHU3aluu.
1.4. OcHoBHBIE 3a/1aun JeXypcTBa T000Opa30BaTEIbHOM OpraHU3aluu:
- IpUBJICYEHHUE 00YUAIOUIUXCs K CAMOYIIPABICHUIO 00pa30BaTeIIbHON OpraHu3aluei;
- BOCIIUTAHHE y 00y4Jaronuxcsi 0epeKHOro OTHOIICHHS K IIKOJIBHOMY UMYIIECTBY;
- BOCHHUTaHHE Yy OOydYaroUIMXCsi NpaBUI U HOPM IIOBEJEHUS B OOIIECTBEHHBIX
YUYPEKICHUSIX;
- BOCIIUTaHHE y 00y4aroluXcs MOTPEOHOCTH K COOIFOICHUIO HOPM JINYHOM T'MTHUEHBI.
1.5. Hacrosee [lonoxeHnue packpbiBaeT NOPSJOK, O0SI3aHHOCTH, IIpaBa U OPraHU3aIHIo
JIeKYPHOM CI1y>KOBI HS, B COCTaB KOTOPOI BXOMAT:
- KJIACCHBIN PYKOBOJHUTEIIb I€KYPHOI0 Kjlacca,
- IIeKYpHBIN KJacc,
- I€KYPHBIM aIMUHUCTPATOD,
- I€KYPHBIM yYUTEIIb,
- IEKYPHBIN ydaluiics.

2. OpraHu3anus ¥ HaNpaBJeHue JeATeJbHOCTH

2.1. lexxypcTBO B 00pa30oBaTeIbHON OpraHU3aIui OCYIIECTBISICTCS 00yJarOIUMUCS 5-
11 xyaccoB B COOTBETCTBUU € rpapuKoM JAeKypCTBa.

2.2. KnaccHblii pyKOBOAMTENb JISKYPHOrO KJlacca OCYIIECTBISIET PYKOBOJCTBO,
OpraHu3aIrio, KOHTPOJIb BHIIOJHEHUS O0SI3aHHOCTEH JACKYPHBIX, pacipeaeiseT AeKypPHBIX MO
IIOCTaM, Ha3HAYaeT OTBETCTBEHHOTO JIC)KYPHOTO.

2.3. JlexxypHBIil KJacc OCYIIECTBIISIET JEKYPCTBO B 00pa30BaTEIIbHOM YYPEKICHUH B
TEUEHHE HEJICTIH.

2.4. OOyuarommecs JeXKypHOro Kiacca oOOsi3aHbl UMETh OTJIMYHTEIbHBIE 3HAKH.
OTIUYUTENBHBIN 3HAK — 3TO TOBSI3Ka WM OCMIK. BelKk cOomepXuT cienyrolue JaHHBIE:
Hexypnbii, ®amunus, Ums.

2.5. JlexxypHblii KJlacC HauyMHaeT HeJEJIbHOE JEXKYpPCTBO C BBOJHOM JHMHEHKH B
noHeenbHUK 3a 20 MuHYT 10 Hadana | ypoka. Bo Bce ocTanpHbIe JHH HA4aao JACKYpPCTBa 3a

20 mMuHyT 50 Hayana 1 ypoka m 20 MUHYT O OKOHYAHHIO IOCJIEHETO YypOKa COTJIACHO
pacnucaHus JeXypHOro kinacca. Ha nuHelike HAeXypHbIA aJIMHHHUCTPATOP M KJIACCHBIE
PYKOBOJIUTEIH JCKYPHBIX KJIACCOB HHCTPYKTHPYIOT ISKYPHBIX 00 00S3aHHOCTSIX U IpaBax.

2.6. B KoHIle AHS JEXKYpPHBIE CIAIOT CBOM IIOCTBHI KJIACCHOMY PYKOBOIUTEIIO H

JEKYPHOMY aJIMUHUCTPATODY.

3. IlpaBa u 00A13aHHOCTH J1€KYPHBIX

3.1. O0sA3aHHOCTH KJIACCHOT'O0 PYKOBOJIUTENS JEKYPHOIO Kilacca.

3.1.1. KnaccHbIH pyKOBOJIHMTEIb JEKYPHOTO Ki1acca o0si3aH:

- npuOBITh Ha JeXypcTBO 3a 20 MUHYT 0 Haydajia ypokKa, YTOUHHUTH Yy JAEKYPHOIO
aIMMHUCTpATOpa MNOPSIA0K JEKYPCTBa;

- BCTPETUTb U  TPOUHCTPYKTHUPOBATH  JEXKYPHBIX YUYEHHKOB, BbIJIaTh UM
OTIO3HABATEJILHBIN OCHIK «JleKypHBI»;

- pacCcTaBUTh JEXKYPHBIX YUaIIMXCSA HA TIOCTBI M OCYLIECTBJISTH KOHTPOJb 3a
BBITIOJTHEHUEM CBOMX 00S3aHHOCTEH JAEKYPHBIMU YUEHHUKAMU;

- OIIEpAaTUBHO pearupoBaTh Ha BCE MPOU3OLIEAIINE MPOCTYIIKA IPOTUB YCTAHOBIEHHBIX



[IpaBuJ1 BHYTPEHHETO pacopsiIKa IIKOJIBI CO CTOPOHBI 00YYaIOIINXCS;

- HA3HAUYUTh OTBETCTBEHHOI'O YYalllerocs 3a JeXYpPCTBO KJlacca.

JlonokuTh 00 OKOHYAaHMM [JEXKypcTBa JEKYpPHOMY aJMUHUCTPATOPY JHUYHO JIMOO MOPYyYHUTh
OTBETCTBEHHOMY 3a JACKYPCTBO y4allEMYCsl;

- (hukcHpoBaTHh HAPYILICHHS B JIEKTPOHHOU (hopMe HApyLICHUN U 3aMeYaHUN WIN
nepenaBaTh HHOPMAIIUIO IS)KYPHOMY aIMUHUCTPATOPY;

- IIpY YpEe3BbIYANHBIX CUTyalUsAX WJIM HECYACTHBIX CIIydasx JEeHCTBOBATh IO YKAa3aHUIO
JEXKYPHOI'0 aIMUHUCTPATOPA.

3.1.2. KnaccHblif pyKOBOJMTEIb JEKYPHOI0 Kjlacca UMEET IIpaBo:

- B IIpelesiax CBOEH KOMIETEHIIMH CaMOCTOSITEJIbHO OTAaBaThb pPacHOpsKEHUs
y4almcs;

- 3alpaluBaTh y KJIACCHBIX PYKOBOJMUTEJIEH W APYruX IE€IaroroB CBEIEHHUs 00
00y4JaroNIuXCs;

- o0OpamaThbcs 3a IOMOUIBIO K JIEKYPHOMY aIMUHUCTPATOPY.

3.2. O0s13aHHOCTH JKYPHOTO YIUTEIIS

JexxypHbIi yuuTesb 00s3aH:

- OpUOBITh Ha AeXKypcTBO 3a 20 MUHYT 10 Hayaja ypoka.

- Ha IepeMEHax IPOBEPATb COCTOSHHME IIKOJIBHBIX KOPHUJIOPOB, XOJUIOB, TYaJIETOB,
CIIOPTUBHBIX M AKTOBBIX 3aJI0B, JIECTHULL, BBICTABOK U CTEH/IOB,;

- HE JOIyCKaTh y4alllUMCsl COBEpLIEHHUs MPOCTYIIKOB MPOTUB ycTaHOBIEHHBIX [IpaBuin
BHYTPEHHEr0 pacrnopsjika (MOopYd HMMYIIECTB a, NPEHEOPEKUTEIBHOrO OTHOLIEHUS K
BHEIIHEMY BHJ1Y, HEIOCTOIHOIO IOBEICHUS U T.11.);

- ONEpaTMBHO pearupoBaTb Ha BCE ClIydyal COBEPLICHMS IIPOCTYIIKOB IIPOTHUB
ycTaHOBJIEHHBIX [IpaBuil BHyTpEHHETO paclopsika;

- (ukcupoBaTh HApYIICHHS B DJICKTPOHHOW (opMe HapyIIeHWH M 3aMEYaHUN WU
nepenaBaTh HHPOPMAIUIO EKYPHOMY aJIMUHHUCTPATOPY;

- MIpY Ype3BbIYANHBIX CUTYAlUAX WJIM HECUACTHBIX CIydasX JeHCTBOBATh MO yKa3aHUIO
JEKYPHOT'0 aIMUHUCTPATOPA.

3.3. lexXypHbIi yUUTENIb UMEET MPaBO:

- B IIpelenax CcBOEH KOMIETEHIIMH CaMOCTOSTEIbHO OTAaBaTh pPacCHOpsSKEHUs
y4aImmcs;

- 3ampamuBaTh y KJIIACCHBIX PYKOBOJMUTENEH M JpPYyrux MHEJaroroB CBeIeHUs 00
00y4JaroNnXCs;

- oOpalaThbest 32 MTOMOIIBIO K JIEKYPHOMY KJIACCHOMY PYKOBOJMUTEIIO, AEKYPHOMY
aIMUHUCTPATOPY .

3.4. TIpaBa 1 00s13aHHOCTH JIS)KYPHOT'O a/IMUHHICTpPATOPa

3.4.1.JlexxypHBbIii aAMUHUCTPATOP 00s13aH:

- IpuOBITh Ha NeXypcTBO exxenaeBHO B 07.45. Oxonuanue nexypcrsa B 17.00;

- Tepe]l HayajoM 3aHATUM MPOBEPUTH OOpa30BaTENbHOE YUpEeXIEHHWE Ha MpeaMET
COOTBETCTBUSI OE30IMaCHOCTH YCIJIOBHM, B Cllydyae HEOOXOJMMOCTH 3amHucaTh B 3JIEKTPOHHOM
(hopMe BBISIBIICHHBIE HAPYIIEHUS U 3aMEYaHMUs;

- OCYUIECTBIIATH KOHTPOJIb 32 paboTOM rapaepoda, CTOJIOBOM.

- KOHTPOJUPOBaTh 0€30IacHOE 3aBepllIeHHe Y4eOHOro Ipolecca B Kiaccax (Hajaudue
COIIPOBOXK/ICHHS YUUTEIISI TIOCJIE MOCIIETHETO YPOKa);

- Ha MIepeMeHax OCYIIECTBIATh KOHTPOJb 32 OpraHU3alei MUTaHus yJyaIiuxcs;



- ONEpaTUBHO pearupoBaTh Ha BCE CIydau HEAOOPOCOBECTHOIO OTHOIIEHUS K
MMYLIECTBY o0OOpa3oBaTeIbHOTrO yupexziaeHusd. Ilpm mnomydyenum wuHpopmManuu o Mopye
MMYLIECTBa 00YyYaOIMMCsl HEMEUIEHHO IIPOBEPSTh €€ U B cllydae IMOATBEPKIACHUs COOOLIUTh
TUPEKTOPY MIKOJbl. OOecneuuTh BbI30B poAuTesel 00yJaromerocs, NpuIYMHUBILIETO yIepo;

- B Cly4yae IMOJydeHHMs oOydarollUMCsi TpaBMbl IIPOBOJMT IIOJIHOE paccieloBaHue
HECUYACTHOI'O CIIy4asi COBMECTHO C COL[MAJIbHBIM I1€1ar0roM M Me1aroroM-rcuxooroM;

- B Clyyae OTCYTCTBHUS YYHUTEIs IO MpUYUHE OO0JIE3HH, KOMAHJIUPOBKHM U T.I.
OpraHu30BaTh Oe30IMacHoe MpeObIBaHKE KIIacca B IIKOJIC,

- CIEOUTh 3a COONIIOZACHHWEM MPOTHUBOIOKAPHBIX, CAHUTAPHBIX HOPM, IMpPABHI U
AHTUTEPPOPUCTHUECKON 3aLIUIIEHHOCTH YIPEKICHHUS;

- KOHTPOJUPOBaTh BXOJ M BBIXOJ Y4YalIUXCS COIVIACHO pACIMCAHUIO YPOKOB,
BHEYPOYHOM J1€ATEIbHOCTH, IPOrPAMM JOMOJHUTEIBHOIO OOpa30BaAHUS;

- €XKEJIHEBHO, I10 OKOHYaHUU JEXKYpCTBa MPOBEPUTHh COCTOSHUE 3aHUs, 3aMEYaHUs 110
JIEKYPCTBY OCTaBJIATh B IUCbMEHHOM BHU/IE 2JIEKTPOHHOM (popMe HapyILIEeHUH U 3aMeyaHui;

- B KOHIIE HEJEIBHOTO JEXYpPCTBa JAaeT OLEHKY JEKYPCTBAa JEKYPHOTO YUWTEIS U
KJ1acca.

3.4.2. [lexxypHbIii aIMIHHUCTPATOP UMEET MIPABO:

- B TIpenenax CBOSH KOMIIETCHIIMM CaMOCTOSITEIIbHO OTIABaTh PaCHOPSKECHHS
rearoram 1 00y4JarouiuMmces;

- 3ampamMBaTh y KJIACCHBIX PYKOBOIHUTEIEH M APYrUX NeJarorax CBEICHHsI 00
00yJaromuxcs U UX POAUTENSIX (3aKOHHBIX MPEICTABUTENSX );

- MpUIJIAIIATh POAMUTENEH (3aKOHHBIX NIpEACTaBUTENICH) OOydJarolIuXcsi ¢ yKa3aHHUEM
MIPUYUHBI BBI30BA;

- JieJ1aTh CJIOBECHBIE 3aMEYaHMs ydallluMcs Uin (PUKCUpPOBATh 3aMEUYaHUs B JHEBHHKE
ydaiierocs;

- TMpeINpPUHUMATH MHBIC JEHCTBHS, HAIIpaBJIECHHBIE HA oOecrieueHne 0e30macHOCTH
YUPEKIICHHS M YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIIECHUH.

3.5. O0s3aHHOCTH ACKYPHBIX yUAIIHXCSI

3.5.1. O6s13aHHOCTH AEKYPHOTO MO KJIAcCy.

- Ie)KypHBIE HA3HAYAIOTCSI B COOTBETCTBHH C TPaUKOM JISKYPCTBA IO KIIACCY;

- TIOMOTAIOT TMEJIarory MOArOTOBHUTH KJIacC IS ypOKa, MIPOU3BOIAT MOCIIIBHYIO YOOPKY
KJIACCHOTO TIOMEIIEHUS,

- BO BpeMs IIEpEeMEHbI TPOBETPUBAIOT KJIACC, TOMOTAIOT YUUTEIO Pa3BECUTh YUEOHBIN
MaTepua JUisl CJIEYIOIEro YpoKa, pa3AatoT TeTpaau Mo Mpockoe yUuTesl.

3.5.2. O6s13aHHOCTH JEKYPHOI'0 Kjlacca I10 LIKOJIe

JexXypHBIii KJIacC MPUXOIUT B IIKOJNY Ha YTPEeHHIOI JuHEHKy 3a 20 mMuHyT noHadama 1
ypoka. CiaroT I1e)KypCcTBO AEKYPHOMY KIACCHOMY PYKOBOJIUTEIIO.

- JeXypHBIE 10 IIKOJIE: CIEAST 3a YHCTOTOH M TOPSIKOM B MIKOJIE; BBITTOJHSIOT
MOPYUYEHHUSI JEKYPHOT'O YUUTENS U aAMUHUCTPATOPA; COOOIIAIOT O HAPYIIUTEINSIX JTUCIUIUTHHBI
JEKYPHOMY YUHUTEINIO U a]MUHUCTPATOPY;

- JIeKypHBIE 1O CTOJIOBOM: CIIEIAT 3a YUCTOTON M MOPSAIKOM B CTOJIOBOM; IOMOTAIOT
HaKpbIBaTh CTOJIBI JUIsl CBOETO KJlacca;

- HE JIOIYCKAIOT BBIXOJIa M3 CTOJIOBOM C MPOMYKTaMU MUTaHUsA. JlJIsT TPUHATHS Mep K
HapyIIATEJSIM TOPsIIKa OOpaIaroTCcsl 32 MOMOIIBIO K JIEKYPHOMY YUHUTEIIO WU JIEKYPHOMY
aIMUHHCTPATOPY;



3.6. JlexypHBIH yyaluiicsi UMeeT MpaBo:

- TpeOOBaTh OT JPYTUX ydyaluxcs codmoaeHus [IpaBuil BHyTPEHHETO paclopsiJiKa;

- JleJlaTh 3aMeYaHus APYruM oOydarolMUMCs, €CJIM UX BHEIIHUNW BUJ HE COOTBETCTBYET
MPUHATHIM B 00pa30BaTeIbHON OpraHu3ai TpeOOBAHUAM K OJIEKIE;

- coobmare o0 (akTax HAPYMIEHHH JEXKYpHOMY YUYUTEIIO WIH JACKYpPHOMY
aJMUHHUCTPATOPY .

4. OTBeTCTBEHHOCTD 32 HEUCIIOJTHEHHE 00SI3aHHOCTEH J1esKyPHBIX 0 HIKO0JIe
4.1. KOoHTpOJIb UCHOJHEHUsI O0SA3aHHOCTEU NEKYPHBIX MO IIKOJIE BO3JIaraeTcsi Ha KJIACCHOIrO
PYKOBOAUTEIS ASKYPHOI'O KJlacca.

5. Mepbl noouipeHusi 3a 100p0oCOBECTHOE UCIIOJIHEHHE 00I3aHHOCTEH J1esKYPHBIX

5.1. 3a nmoOpocoBecTHOE HCHOJHEHHE OOSM3aHHOCTEH IEeXKYPHBIX M0 XOJaTalCTBY
KJIACCHOT'O PYKOBOJUTEIIS, 3AMECTUTEIIS IUPEKTOPA BO3MOKHBI CIICTYIONINE MEPhI MOOIIPEHHUSI:

- OJarogapHOCTh POAUTEIISIM B JTHEBHHUKE 32 XOpOIIEe BOCIUTAHUE Y ChIHA WU JOYCPHU
OTBETCTBEHHOCTHU U TPYIOTIOOHUS;

- MpUKa3 AUPEKTOpa 00pa3oBaTEILHON OpraHU3ayy ¢ 0Jaro1apHOCTHIO (C 3aHECEHHEM
B JINYHOE JICJIO);

- U OTJIMYMBIIUXCS yduTened (1o XoJaaTalCTBY 3aMECTHTENS JUPEKTOpa I10
BOCIIUTATEJIPHOW paboTe) 3a HEACNI0 JCKYpPCTBa IPEIOCTABISACTCS OJUH JCHb OT/bIXa B
KaHUKYJISIPHOE BpeMsi Ha OCHOBaHHH MPHKa3a JUPEKTOpa.



